[Ipunoxenue Ne 5

K IpuKasy JIeHuHrpaackoro o6aacTHOro
rOCyJapCTBEHHOI'O KQ3€HHOTO YUPEeXK ICHHS
«LleHTp coumanbHOMN 3alUTH HACETSHMS
or« 4+ » 0¥  2071/r.Ne F

Kopaekc 3THKH H c/1y’KeGHOro NoBeieHHs
paboTHHKOB JIeHHHIpaacKOro 06/1aCTHOrO rocyAapCTBEHHOI0 Ka3eHHOT0
yupexaeHus «LleHTp connaabHOMN 3aLIUTHI HACeTeHUS»

1. Ob1mue moa0XKeHus

1.1.  Kogekc atuku u ciyxe6Horo mnoseneHusi (manee — Komekc) paGOTHHKOB
JIeHuHrpagcKoro o00JaCTHOrO TOCYAApCTBEHHOTO Ka3zeHHOro yupexaeHus «LleHTp
COLIMAJIbHOM 3alllUThl HACeIeHUs» (Jayee — YupexxaeHue) pa3padoTad B COOTBETCTBUHU C
nonoxenussmMu Koncturynuu Poccuiickoit @enepanuun, PenepanbHoro 3akoHa oT 25
nexabpst 2008 roma Ne 273 — @3 «O npoTHBOAEHCTBUU KOPPYILUK», MeTOIUYECKUMH
PEKOMEHJALMIMUA 110  pa3paboTKe W INPUHITHIO OpPTaHU3alUsIMH Mep 10
NPEIYIPEXICHUIO U IPOTHBOAEHCTBUIO KOPPYIIIIUH, YTBEPKACHHBIME MHHHUCTEPCTBOM
TpyAa U colaibHOM 3amuTel Poccuiickoit @enepannu § HostOpst 2013 roma, ¥ HHBIMU
HOPMAaTHBHO-TIIPaBOBEIMU akTaMu Poccuiickoit ®@enmepaiuu, a Tak)Ke OCHOBAaH Ha
OOLIENPU3HAHHBIX HPAaBCTBEHHBIX INPUHLHUIIAX M HOPMAaX pPOCCHHCKOro oOIIecTBa H
rocyapcTna.

1.2. Kopmekc npencrasiser co6oit cBOJ 0OMUX MPHHIMIIOB TPOheCCHOHATBHOMI
CIy)XeOHOW STUKM M OCHOBHBIX IPABHI CIY)XeOHOTO MOBEIEHHUs, KOTOPHIMU JODKHEI
PYKOBOJICTBOBaTbCsl BCE PAOOTHUKH YUPEKICHHS HE3aBHCHUMO OT 3aMeIlaeMOi HUMH
JOJIKHOCTH.

1.3. Henpto Kogmekca sBIseTcs YCTaHOBICHHE EIUHBIX BTHYECKMX HOPM U
NpaBWI  CIy)KeOHOrO MOBEJEHUS paGOTHUKOB YUPEKASHHS [UIS HaJIeIKAIIero
BBIIIOJTHEHHSI UMM CBOEH IpO(ECCHOHATBHOW MEATENBHOCTH, a TaK)Ke CONEHCTBHUE
YKDEIUJIEHHIO aBTOPUTETa Y UpeXKIeHHU.

1.4, Kaxnaei paboTHUK Y4UpexaeHWs NO/DKEH IPUHUMATH BCE HEOOXOIUMBIE
MepBI 11 coOuroieHus nojoxxennit Konekca.

1.5. Kogexc npennasnauen s (popMHUPOBaHUS JODKHOW MOpaau paGOTHHUKOB
Yupexenus, SBisIoIIeiics OCHOBOM U1l CAaMOKOHTPOJIsS paGOTHHUKOB.

1.6.  3nanue u colburosneHre pabOTHUKaMKM YupexaeHUs Nojoxkenuii Komexca
SBJIACTCS OJTHUM U3 KPUTEPUEB OLIEHKM KayecTBa UX MPO(eCCHOHAIBHOMN NeaTeIbHOCTH,
CIy>ke0HOTO ITOBEIEHUS U TPYAOBOM IMUCIMAILIHHEL

1.7. TD'paxnanun, mnocrymarommii Ha paGoTy B YupexaeHHe, 00s3aH
O3HAKOMHTBCS ¢ mojoxeHusmu Konekca u cobnrofaTb MX B IIPOLIECCE TPYIOBOM
JeSTENbHOCTH.

2. OCHOBHBIE NPHHIIUIIBI U NIPaBUJIA CITy)KeGHOTO MOBEeHUs PaOOTHUKOB
Yupexnenus



2.1. PaborHukM VupexmeHHs B IpoIecce CIy>KeOHOH NeATeNbHOCTH IOJIKHBI
PYKOBOZCTBOBAThCS CIIEAYIOIIUMH IPHHIIUIIAMU:

- WCIIOJNHSATH JOKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO U IMPO(ECCHOHAIBHO B
nessix obecriedeHus 3GpHekTUBHON pabOThl YUpexIeHHUs,

- OCYLIECTBIIATH CBOIO JESTEIBHOCTD B Ipe/ienax CiIy)KeOHbIX 00s3aHHOCTEH;

- HCKJIIOYATh [EeHCTBUS, CBA3aHHBIE C BIMSHHEM KaKuX-IHOO JIMYHBIX,
MMyLIECTBEHHbIX  ((QUHAHCOBBIX) M  HHBIX  MHTEPECOB,  MPEILTCTBYIOLIMX
106POCOBECTHOMY HMCIIOTHEHUIO UMU CITY)KE€OHBIX 00S3aHHOCTEH;

- NPOSBJISATH KOPPEKTHOCTh W BHUMATEIBHOCTh B OOpalleHHH C TpaIaHaMH U
JIOJIPKHOCTHBIMU JIMLIAMU;

- BO3JEPXKUBATBHCSA OT IOBEHEHMs, KOTOpPOe MOIJO OBl BBI3BaTh COMHEHHE B
HaJJe)alleM MCIONHEHMH MMH TpPYIOOBBIX OOs3aHHOCTEH, a Takxke u30erarh
KOH(JIMKTHBIX CHTYaIMi, CIIOCOOHBIX HAaHECTH YIUEpO MX pelyTaluuy WM aBTOPUTETY
YupexaeHus;

- He HCIOJNb30BaTh CIy)KeOHOe TIOJOXKEeHHe MJIs OKa3aHWs BIUSAHHUS Ha
NeATeNIbHOCTh TOCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIIpaBJIEHUS,
OpraHu3alyii, JOJDKHOCTHBIX JIMI, IOCYJapCTBEHHBIX (MYHHUIMIANBHBIX) CIIyXallUX H
TpakIaH TP pelleHuH BOIIPOCOB JIUYHOTO XapaKTepa;

- BO3JEP)KUBATBCS OT IIyOJNUYHBIX BBICKA3bIBaHWH, CYXXICHUH U OLIGHOK B
OTHOILIEHHH JEATEIBHOCTH YUpPEXIEHHUS, €ro PyKOBOACTBA, €CJIM 3TO HE BXOIUT B
IO/DKHOCTHBIE 00s13aHHOCTH pabOTHHKA,;

- BO3IEP)KUBATHCSA OT ITyOJUYHBIX BBHICTYIUIEHHH, B TOM 4YHUCJI€ B CpEICTBAX
MaccoBO# HH(pOpMaLINY;

- TIPOSIBJISATH TEPIIUMOCTD U yBaXK€HHE K 00bIYasM U TpaJAUIHUsIM HapoaoB Poccun u
IpyTUX TOCYJapcTB, YYHUTHIBaTh KyJbTYpHble M HHBIE OCOOEHHOCTH pPa3JInYHBIX
ATHUYECKUX, COLUAIBHBIX TPYII U KOHpeccul, crnocoOCcTBOBATh MEXHALMOHAIBHOMY U
MEXKOH()ECCHOHATILHOMY COTJIacHIO;

- IIOCTOSSHHO CTPEMHUTHCA K OOECIIeUeHHI0 Kak MOXHO Oosiee 3¢ (HeKTHBHOTO
pacnopsKeHUs pecypcaMy, HaXOIIMMUCS B chepe X OTBETCTBEHHOCTH.

2.2. PabotHuku YupexneHus 00s3aHEL:

- cobmonmate  Konctutynuio  Poccmiickoit ~ ®@emepanun, GeaepaibHbe
KOHCTUTYLIMOHHbIE M (eJepalbHble 3aKOHBI, HWHbIE HOPMATHBHO-IIPABOBBIE AKTHI
Poccuiickoii ®Penepanuu, He NOMyCKaTh B CBOEH NEATEIbHOCTH HapyIIEHHH 3aKOHOB U
UHBIX HOPMAaTUBHBIX IIPaBOBBIX AKTOB, HCXOAS U3 IIOJUTHYECKOM, SKOHOMHYECKOM
1e1ecoo0pa3HOCTH JTUOO MO0 UHBIM MOTHBAM;

- IIPOTUBOJEHCTBOBATh IPOSIBIEHUSM KOPPYILUU U IMPHUHUMATh MEPHI IO ee
npoduisakTuke B TOpsAKe, YCTaHOBIEHHOM 3aKOHOZATEIbCTBOM  PoccuiicKoi
Qenepanuy, BHYTPEHHUMMM aKTaMd YupexaeHus. [Ipy HCHOJHEHHH IOHKHOCTHBIX
00s3aHHOCTEN He HOJIKHA JIOITyCKAThCs JIMYHAS 3aMHTEPECOBAHHOCTh, KOTOpAast IIPHBOIUT
WA MOXET MPUBECTU K KOH(MIUKTY UHTEPECOB;

- I[pUHUMATh COOTBETCTBYIOIIME Mephl IO ofecredyeHuo 0e30macHOCTH U
KOH(UICHIMANBHOCTY HMH(OpPMALUU, KOTOpas CTajla H3BECTHA KM B CBS3H C
UCIIOJIHEHUEM  JIOJDKHOCTHBIX  OOs3aHHOCTeM W/MiIM 332  HEeCaHKIMOHUPOBAHHOE
pasrialleHre KOTOPBIX OHM HECyT OTBETCTBEHHOCTb. PaOOTHUKU YuUpexkIeHHs MOTYT



00pabarhiBaTh W IepelaBaTh CIy)KeOHYIH0 HH(OPMALHIO IpU COONIOJEHHUHM HOPM H
TpeOOBaHU#, NPEAyCMOTPEHHBIX JAEHCTBYIOUIMM 3aKOHOAATENLCTBOM PoccuiicKoi
Denepanun. PaGoTHUKK VYupexx[JeHHs He HMEIOT IpaBa HCIONb30BaTh HE IIO
Ha3HAUYEHHUIO0 MHQOpPMAIUIO, KOTOpas CTaja UM M3BECTHA B CBSI3U C UCIIOJHEHHEM HMH
CBOUX JTOJKHOCTHBIX 00s13aHHOCTEH;

- TPOSBIATH I[P HCHOJHEHUHM JOJDKHOCTHBIX OOS3aHHOCTEH UeCTHOCTb,
OecrpucTpacTHOCTh U CIPaBEIMBOCTb, HE JOIYCKaThb KOPPYMNLMOHHO OIACHOTO
noBefeHus (TIOBEIEHUS, KOTOPOE€ MOXET BOCIHPUHUMATHCS OKPYXKAIOIIMMU Kak
ofellaHue WIM NpeNIOKEHUe Na4yu B3SATKH, KaK COrjlache IMPHUHATh B3ATKY HJIM Kak
npocs0a O Jade B3STKU JUOO KaK BO3MOXKHOCTH COBEPILIMTH HMHOE KOPPYILMOHHOE
IpaBOHApYILIEHHE);

- [P KCIIOJIHEHHUU IOJDKHOCTHBIX OOsI3aHHOCTEH He OKa3bIBaTh IPEINOYTEHUS
OTAENBbHBIM TpaXJaHaM, MpopEeCCUOHATBHBIM MM  COLMAIbHBIM  TIpyIamM H
OpraHu3alusM, ObITh HE3aBUCUMBIMU OT UX BIIUSHUS;

- co0m01aTh HOPMBI IIPO(YECCUOHANBHOM STHKH U MpaBUJja IeJIOBOTO MOBEICHHUS;

- He [JOIyCKaThb COCTaBICHMS HEO(UIUATBHOW OTYETHOCTH M HCIIOJIb30BaHUS
NOJAETIbHBIX TOKyMEHTOB.

2.3. Jlupextop VYupexiaeHus 00s3aH yBEJOMIISITH OpraHbl MPOKYPaTyphI
Poccuiickoii ®@enepauuy WIM ApYrue TOCyNapCTBEHHBIE OpraHbl 000 BCeX Clydasx
oOpallleHusi K HEMy KakuX-TM0O JUIl B LENSIX CKIOHEHHS €ro K COBEPLICHHUIO
KOPPYILIMOHHBIX [IPaBOHAPYIIIEHUH.

24. B memax MNpOTHBOAECHCTBHS KOPPYNLIUH pabOTHHKAaM  YupexIeHuUs
PEKOMEHIYEeTC:

- BECTH ce0s IOCTOHHO, NeHCTBOBAaTH B CTPOrOM COOTBETCTBHU CO CBOUMH
JOJDKHOCTHBIMH O0SI3aHHOCTSIMU, MIPUHIUIIAMI U HOPMaMu NPpo(eCCUOHATBHON STUKH;

- u3beratb CHUTyalMH, IPOBOLMPYIOIINX NPUYHHEHHE Bpeja MX JIeNOBOM
penyTanuy;

- YBEIOMJIATE NPEJCTaBUTeNIsI HaHUMaTels (paboToaaress), OpraHsl IPOKYPaTyps
WM JpyrHe rocyJapCTBEHHbIE OpraHbl 000 BCeX Cilydasx oOpalleHHs K HeMy KaKHX-
MO0 JIUL B LIETAX CKIOHEHHS €r0 K COBEPIICHHIO KOPPYIILMOHHBIX IPaBOHAPYIICHHUI;

- He TIIOJMy4yaTb B CBS3H C WCIOJHEHHUEM JOJ/DKHOCTHBIX O0Si3aHHOCTEH
BO3HAIP@XACHUS OT (U3MYECKUX M IOPHAMYECKHX JUI[ (IOJAPKM, JAEHEXKHOE
BO3HArpaXX[€HUE, CCyHBl, YCIYyIH MaT€pUalbHOrO XapakTepa, IUIaTy 3a pasBledeHHs,
OTJIBIX, 3a [10JIb30BaHKE TPAHCIIOPTOM U HHBIE BOHATPAXKICHHS );

- IPUHUMATh MEpPbI 10 HEJOMYLIEHUIO BO3HUKHOBEHUS KOH(MIUKTAa MHTEPECOB U
YPETyJIMPOBAHHIO BO3HUKIIMX CIy4yaeB KOH(IMKTAa HMHTEpPEeCOB, He JOIyCKAaTh MU
WCIIOJIHEHUU JOJDKHOCTHBIX OOSI3aHHOCTEH JIMYHYIO 3aWHTEPECOBAHHOCTH, KOTOpas
NPUBOIUT WM MOXET IPUBECTH K KOH(IUKTY HHTEPECOB, YBEIOMISTH CBOETO
HETIOCPEJCTBEHHOIO PYKOBOIHUTENIS O BO3HHUKIIEM KOHQIIUKTE MHTEPECOB HIH O
BO3MOXXHOCTH €T0 BO3HMKHOBEHHUS, KaK TOJIBKO €My CTaHET 00 TOM HU3BECTHO.

2.5. Hcxoms w3 HeoOXOOUMOCTH  CTpOroro cobmoneHus TpeGoBaHMA
®enepanbHoro 3akona ot 05 ampenst 2013 roga Ne 44 — @3 «O KOHTpaKTHOM cucTeMe B
cdepe 3aKymok TOBapoB, pabOT, YcIyr Juis OOecIedeHHs TIOCYNApPCTBEHHBIX U
MyHULUIATBbHBIX HYXI» M B IeNAX IPefOTBPALIEHUS KOPPYILUH M APYrHX
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3noynotpebneHnil B chepe pasMelleHHs 3aKa30B Ha MMOCTaBKHA TOBAPOB, BBIIIOJHEHHE
pabort, oka3aHue yCiyr Ul Hy K[ YUpexJIeHus, pabOTHHUKAM 3aIpeniaeTcs:

- CO03/aBaTh KaKUMH-TMOO JEHCTBUSMHU IPEHMYLIECTBEHHBIE YCIOBUS IS
ONpENETIEHHOIO Kpyra y4YacTHUKOB pa3MEILEHUs] 3aKa3oB, B TOM YKCIIE Ui CBOUX
OMU3KHUX POJCTBEHHHUKOB,

- HCIO/IB30BaTh JOJDKHOCTHOE IMOJIOKEHHE BOIPEKM 3aKOHHBIM HHTEPECAM
YupexxIeHusl B LeNAX IMONyYeHHs MaTepUajbHOU WIM JIMYHON BBITOIBI B BUIE JEHET,
IEHHOCTeH, HHOTO MMYINECTBA WM YCIYyr HMYLIECTBEHHOIO XapakTepa, MHBIX
UMYIIECTBEHHBIX IIPaB AJ1s ce0sl UM TPEThUX JIUILL.

2.6. PaGotHuk YupexaeHus, HaJeJeHHBIU OpraHUu3aluOHHO-
pacIopsAIUTeIbHBIMU TTIOJIHOMOYHSMH 110 OTHOILEHUIO K APYTHM PabOTHUKAM, HOJIKEH
OBITH It HEX 00pasuoM mpodeccHoHanu3Ma, AOGPOCOBECTHOCTH M Ge3yHpedHOi
permyTaiuy, croco0CTBoBaTh HOPMUPOBAHMIO B YUPEIKACHUH, MO0 B €r0 CTPYKTYPHOM
NOApasNeNeHU:  OnaronmpustHoro  ams  >GdeKTUBHOM  paboTEl  MOpabHO-
IICUXOJIOTUYECKOTO KIIMMATa.

3. PexoMeHaTepHbIe 9THYECKHE TIPABHIIA CIIYK€OHOTO TIOBEHAEHUS! PabOTHHUKOB
Yupexnenus

3.1. B cmyxe6HoM moBeieHHH paGOTHHKAM YUpeKIeHHs He0OX0IMMO HCXOIATD
13 KOHCTUTYLMOHHBIX MOJI0XKEHHUH, COTIIACHO KOTOPBIM YeNOBEK, €ro IpaBa U CBOOO/IBI
SBISIOTCS.  BBICIIEH — NEHHOCTBIO, M K&XIBIM TIPaKIaHWH MMeeT [paBo Ha
HCTPUKOCHOBCHHOCTb YaCTHOH JKM3HH, JMYHYIO M CeMeiHyIo TaifHy, 3allUTy 4ecTy,
JIOCTOMHCTBA, CBOETO TOOPOro MMEHH.

3.2. B ciyxeGHOM noBeeHUH paGOTHUKAM ClIELyeT BO3/€P>KUBATHCS OT:

- JIF00OTO BHJA BBICKA3BIBAHUH U JEHCTBUN MUCKPUMHUHALHMOHHOTO Xapakrepa 1o
[IpU3HAKaM I10J1a, BO3pacTa, packl, HALMOHAIBHOCTH, A3bIKa, [PAKIAHCTRA, COLMATBHOTO,
MMYIIECTBEHHOTO WM CEMEHHOTO IOJOKEHUS, IOIUTHYECKUX MM PElTATHO3HBIX
NIPEIIOYTEHUH;

- Ipy6OCTH, MPOSBIEHNH IpeHeGPe)RUTETHHOIO TOHA, 3aHOCUHUBOCTH, TPEAB3SATEIX
3aMeYaHuH, NPeAbsBICHUS HETPABOMEPHbIX, HE3ACITYKEHHBIX OOBUHEHUIA;

- YTPO3, OCKOPOUTEINbHBIX BBIPAKEHUH MM PETIHK, AeiiCTBHIA, IIPETSTCTBYOIINX
HOPMaJIbHOMY OOIIEHHIO MITH IPOBOLUPYIOIINX IIPOTHUBOIIPABHOE TTOBEICHHE;

- KYpeHHs HE B CIIELHaIbHO 000PYIOBAaHHBIX JIJIS 3TOIO MECTAX.

3.3. PaGotHuku YupexneHHMs HPU3BaHbI CIHOCOGCTBOBATE CBOMM CIIY>KeOHBIM
IIOBE/ICHUEM  YCTAaHOBJIICHUIO B  KOJUIEKTHBE  J€JIOBBIX  B3aMMOOTHOILUEHHH U
KOHCTPYKTHBHOT'O COTPYAHHYECTBA APYT C JPYTOM.

PaboTHuky VYupexaeHus IOKHBI OBITH BEXJIUBBIMHU, J0OpOXKeIaTeIbHbIMHY,
KOPPEKTHBIMH, BHUMATEIbHBIMH U TIPOSIBIISITH TEPIUMOCTD B OOIIEHHM C TPaKIaHAMH U
KOJlJIeramMu.

3.4. DBHemmnu#f BuI paGOTHHKA TIPH WCHONHEHHH KM JOJDKHOCTHBIX
00s3aHHOCTEH B 3aBUCHMOCTH OT  YCIIOBHIA TPYIOBOM NEATENBHOCTH JOJDKEH
CIIOCOOCTBOBATH ~ YBaXKUTEIBHOMY  OTHOIICHHIO K YupexneHuo, a  Takke



COOTBETCTBOBATH 06LHerI/IH$ITOMy ACIIOBOMY CTHIIIO, KOTOprﬁ OTJINYaroT
O(i)I/II_II/IaJ'IBHOCTI), CACPXaHHOCTDb, TPAAULITMOHHOCTD, aKKYyPaTHOCTb.

4, OTBeTCTBEHHOCTH 3a HapylleHue mojoxenuii Kogekca

3a napyumenue mosioxenuil Konexca paGoTHuku YupexneHus HECYT MOPAJIbHYIO
OTBETCTBEHHOCTh, a4 TaK)X€ UHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKkoHOmarenbcTBOM Poccuiickoit deneparnuy.

CobnroneHne paboTHUKOM YupexaeHHs IHonoxeHui Komekca YUUTBIBAETCS IIPU
HAJIOXKCHUY JUCUMIUVIMHAPHBIX B3BICKAHUH, IPOBEJEHUM AaTTECTAIMi, a TaKKe IIpH
pelleHHH BOIIpOca JOHKHOCTHOTO POCTa.



